
Explanation of the Process for Obtaining Your Reviews/Interviews 

 
Promotion á la Carte is honored to have the job of landing reviews and interviews for you. Here’s a 
rundown of what to expect. 
 

Step One 

After you’ve filled out your information form, we’ll compile a letter about you and your book and email 
to over 100 interviewers and reviewers. 
 

SUBMISSION LETTER EXAMPLE  

 

 

Step Two 



When the acceptances start coming in you may feel overwhelmed getting several acceptances per day. 
 Don’t panic. Here’s how it will work. You will receive the email I sent each person who accepts, because 
I will CC (Carbon Copy) it to you. 

 

CC (Carbon Copy)  

 

 

 
In other words, each email I send you will include the acceptance by a new interviewer/reviewer, but 
many will be included within that original submission letter I sent to them. This is because they just hit 
reply to write back to me. 
 
First you’ll see what I wrote to them (not you, although you are receiving it too). 



WHAT I WROTE…  

 

Just scroll down right under my letter to them to see what I’m answering to. There you’ll find what they 
wrote, what they want from you, i.e. your print book mailed to them, or electronic version emailed to 
them, more information, etc.  



WHAT THEY WROTE  

 

 

Then you just hit “Reply to All.” This will automatically send me a copy of your letter to the new 
interviewer/reviewer.  And each time you correspond with them do the same thing, hit “Reply to All” 
and we will all three have copies of all correspondence for our records. 



REPLY TO ALL  

 
 
In this pictorial example you click the down arrow beside the circled word “Reply” which gives you a 
drop down box where you may choose “Reply to All.” This example is from Gmail. All email suppliers 
work a little differently. 

Doing it this way simplifies it for everyone by keeping all emails in one large email. Unless the 
interviewer/reviewer responds by sending a separate/new email, we will all have just one email that 
includes every interviewer/reviewer who wants to schedule you. 
 
If the interviewer/reviewer started a separate email when they wrote back to me (and I Cc’ed it to 
you) hitting “Reply to All” won’t get me a copy. In this case just hit reply, and under the subject bar 
click on CC (not Bcc) and add my email address in the CC bar line. This is how I did it in the first example 
above “CC (carbon copy).” 

 
 

Step Three 

Promotion á la Carte creates for you a Schedule of Appearances page at our site. Check this page often 
to make sure you didn’t overlook any emails from us with a new interview/review for you. 

PARTIAL SCHEDULE OF APPEARANCES page  



 
 

Step Four 

Each time your interviewer/reviewer 
gives you the date and permalink 
where your interview/review appears 
make sure you send it to us so we can 
add to your Schedule of Appearances 
page. 

And as always, contact us anytime 
with any questions. We’re here to 
serve you.  

Aggie Villanueva 
575-289-0408 
myaggie2@gmail.com 

Nanci Arvizu 
480-686-1970 
nanciarvizu@gmail.com 
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